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Agreement for a Special Issue
(to be signed between IJEM & the Guest Editor of the proposed special issue)

Proposal for Publication in IJEM
IJEM welcomes conference special issue proposals for consideration in one of IJEM’s dedicated titles in accordance with its coverage.
New conference special issues are considered for publication in IJEM on the basis of scope, topical relevance, international standing, as well as publishing selection criteria including assurances that papers are original, presented at the conference, subject to peer-review, and have not /are not published elsewhere in the same form. IJEM agrees to uphold the publishing ethics standards as publicized and is widely known to the academic community.
In order to evaluate your proposal we would like to ask you to complete the form below and return the same to the Chief Editor at ijem@upm.edu.my and cc to lawsh@upm.edu.my. Once a decision has been made, it shall be informed to you as soon as possible.

IJEM Journals
Please visit: http://www.ijem.upm.edu.my/ to see which journal fits best with the aims and scope of your conference.


	SECTION I: (to be completed by the Conference Organiser or the Guest Editor)



	About the Conference:
	

	
	Conference Name 
	:
	[bookmark: _GoBack]     

	
	Short Name
	:
	     

	
	Conference Theme 
	:
	     

	
	Conference Date
	:
	            (dd/mm/yyyy)

	
	Venue 
	:
	     

	
	Conference Website
	:
	     

	
	If a Conference website is not yet available, a first announcement of the conference is required, in addition to the discussion topics, subject areas, list of the invited speakers, and the conference program outline.

	
	Organizer
	:
	     

	
	Conference Chair
	:
	     

	
	Address (LINE 1)
	:
	     

	
	                  (LINE 2)
	:
	     

	
	Telephone (Office)
	:
	OFFICE:        
	MOBILE:        

	
	Email
	:
	     

	
	Contact Person
	:
	     

	
	Expected Number of Delegates
	:
	      participants
	DOMESTIC:      %
	OVERSEAS:      %

	Additional Information:

	
	Scope of the Conference
	1. 
	     

	
	
	2. 
	     

	
	
	3. 
	     

	
	
	4. 
	     

	
	
	5. 
	     

	
	Conference Committee Members 
	1. 
	     

	
	
	2. 
	     

	
	
	3. 
	     

	
	
	4. 
	     

	
	
	5. 
	     

	
	
	6. 
	     

	
	
	7. 
	     

	
	Has the conference been held previously, and if so, how many times and where? Please provide details / URL of the previous conference(s). 

	
	        
        





	Publication Information:

	
	1. 
	Number of Expected Articles

	
	        

	
	2. 
	Number of Pages per Article

	
	        

	
	3. 
	Number of Total Pages (expected)

	
	        

	
	4. 
	Estimated Date of Submission of Reviewed Articles to IJEM

	
	        

	
	5. 
	Desired Target-date of Publication of Special Issue

	
	        




	SECTION II: Guest Editor’s Details (If more than one guest editor, list the 2nd & the 3rd editors [max 3] under next section)

	(to be completed by the Guest Editor)
	Name:
	     

	
	Address:
	     

	
	Tel (Office)
	     

	
	Tel (Mobile)
	     

	
	Email
	     




	List of Guest Editorial Board Members:

	
	Guest Editor(s) Name/ Affiliation / Email:

	
	1. 
	     
     
	


	
	2. 
	
	Email:
	     

	
	3. 
	     
     
	


	
	4. 
	
	Email:
	     

	
	5. 
	     
     
	


	
	6. 
	
	Email:
	     

	
	7. 
	Have you been a guest editor for any special issue before? If yes, please specify which journal(s)?
     
     
     
     




	SECTION III: (to be completed by the Guest Editor)



	REVIEW PROCESS:

	
	1. 
	Please outline the review and selection process that the scientific committee/ editors will conduct for the articles selected (i.e. grading system, peer-review, etc.)

	
	          

	
	2. 
	Names, affiliation and e-mail addresses of at least 3 other persons, aside from the aforementioned guest editors, who may be contacted by IJEM about the review and selection process.

	
	        
        
        

	
	3. 
	Are you familiar with the IJEM policies relevant to peer-review?
http://econ.upm.edu.my/ijem/submission.htm

	
	        
        
        




	LAST QUESTION:

	
	How did you get to know IJEM?
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	                           AGREEMENT

	             Agreement between the Guest Editor of the proposed special issue  and IJEM



This agreement MUST be completed and signed* by the Guest Editor
*(must bear the original pen-to-paper signature)

INTERNATIONAL JOURNAL OF
ECONOMICS & MANAGEMENT (IJEM)  





AGREEMENT made this      day of      ,      by and between IJEM with office at Deputy Dean Office (Research), Faculty of Economics and Management, Universiti Putra Malaysia, 43400 Serdang, Selangor, Malaysia.
(the "Publisher"), and;

      with offices at       (the "Guest Editor'). 

BACKGROUND
WHEREAS, the Guest Editor desires to enter into this Agreement whereby the Guest Editor will be responsible for providing editorial services for the papers of the      ("
      ("Special Issue").

NOW it is mutually agreed between parties as set forth in this agreement ("Agreement")

1. Guest Editor Responsibilities

The Guest Editor is responsible for ensuring that the review process for this special issue is conducted in an appropriate manner and in line with normal review practices for the Pertanika journals. The Guest Editor(s) for this special issue shall compile a list of authors and proposed titles of their papers. The Guest Editor(s) only accepts papers that are within the subject matter scope of the conference and are submitted by the attending participants/delegates. The Guest Editor ensures that papers are from international authors and represent an academic contribution to the subject field. The Guest Editor will invite the authors to submit their papers by the given deadline. The Publisher at that time shall provide the Guest Editor with important information, website links for authors – e.g., the journal-specific Instructions to Authors, etc. Once the list of contents is known and articles are being submitted, the Guest Editor shall provide a short editorial, outlining and introducing the special issue and its significance.

2. Disclosure of Conflict of Interest

The Guest Editor represents and warrants that he is familiar with all applicable conflict of interest and outside compensation laws and regulations as well as policies and rules of his employer or institution (if applicable), and 

that his acceptance of this appointment, and the terms of this Agreement and his performance under this Agreement are and will be in compliance with those laws, regulations, policies and rules.


3. Publishing Ethics

The Guest Editor represents that he has taken into account the Aims and Scope of the ‘special issue’, the Publisher’s editorial policies as updated from time to time (including without limitation those on ethics in publishing at the Publisher’s website) and the editorial policy of the IJEM.

4. Publication Cost (Stand-alone)

The Guest Editor(s),       (name of institution) hereby agree to bear the publication cost estimated to be RM25,000 (Ringgit Malaysia Twenty Five Thousand) to UPM Press. The exact amount will be indicated once the quotation is prepared and sent by UPM Press. This amount must be paid in full prior to the release of the online (PDF) version of the issue.

IN WITNESS WHEREOF, the undersigned execute this Agreement.




	Signature:
	
	Signature:

	On behalf of Guest Editor(1):
	
	On behalf of Publisher (UPM PRESS):

	
	
	Journal Division

	NAME
	:
	     
	
	NAME
	:
	     

	ADDRESS
	:
	     
	
	ADDRESS
	:
	     

	(Complete Address)
	:
	     
	
	(Complete Address)
	:
	     

	
	:
	     
	
	
	:
	     

	
	:
	     
	
	
	:
	     

	MOBILE
	:
	     
	
	MOBILE
	:
	     

	E-MAIL
	:
	     
	
	E-MAIL
	:
	     







	Signature:
	
	Signature:

	On behalf of Guest Editor(2):
	
	On behalf of Publisher (UPM PRESS):

	
	
	Journal Division

	NAME
	:
	     
	
	NAME
	:
	     

	ADDRESS
	:
	     
	
	ADDRESS
	:
	     

	(Complete Address)
	:
	     
	
	(Complete Address)
	:
	     

	
	:
	     
	
	
	:
	     

	
	:
	     
	
	
	:
	     

	MOBILE
	:
	     
	
	MOBILE
	:
	     

	E-MAIL
	:
	     
	
	E-MAIL
	:
	     

	




Signature:
	
	Signature:

	On behalf of Guest Editor(3):
	
	On behalf of Publisher (UPM PRESS):

	
	
	Journal Division

	NAME
	:
	     
	
	NAME
	:
	     

	ADDRESS
	:
	     
	
	ADDRESS
	:
	     

	(Complete Address)
	:
	     
	
	(Complete Address)
	:
	     

	
	:
	     
	
	
	:
	     

	
	:
	     
	
	
	:
	     

	MOBILE
	:
	     
	
	MOBILE
	:
	     

	E-MAIL
	:
	     
	
	E-MAIL
	:
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